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Health and Safety at Work Policy 
 

Introduction 
The “Health & Safety at Work etc. Act 1974” (HASAW) and subsequent regulations place 

obligations upon employers, their employees, and the self-employed, in respect of measures to 

safeguard everyone involved in, or affected by, work activities.  

  

These obligations have been developed during the years since the original HASAW and through 

the issuing of regulations and approved codes of practice.  

  

This process of development may be expected to continue and has been given additional 

impetus through the embodiment into UK law of EC Directives, of which the “Management of 

Health & Safety at Work Regulations 1999” is a significant example.  
  

Responsibility for the production, updating, and development of this policy lies with the Chief 

Executive Officer, but the actual updating and amendment may be delegated.  

  

All employees and contractors are required to be familiar with this policy, to understand it and 

to act in accordance with its requirements.  

  

All employees and contractors have a legal obligation to work and act with due regard to the 

Health and Safety of themselves and others, to co-operate in complying with statutory duties, 

and not to intentionally or recklessly misuse anything provided by the school in the interests of 

health, safety and welfare. 

 

This policy is issued with the authority of the Chief Executive Officer and its requirements are 

binding upon all employees.  

 

Legislation 
This policy is based on advice from the Department for Education on health and safety in 

schools and the following legislation: 

The Health and Safety at Work etc. Act 1974, which sets out the general duties employers have 

towards employees and duties relating to lettings 

The Management of Health and Safety at Work Regulations 1992, which require employers to 

make an assessment of the risks to the health and safety of their employees 

The Management of Health and Safety at Work Regulations 1999, which require employers to 

carry out risk assessments, make arrangements to implement necessary measures, and arrange 

for appropriate information and training 

The Control of Substances Hazardous to Health Regulations 2002, which require employers to 

control substances that are hazardous to health 

The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR) 2013, 

which state that some accidents must be reported to the Health and Safety Executive and set 

out the timeframe for this and how long records of such accidents must be kept 

https://www.gov.uk/government/publications/health-and-safety-advice-for-schools
https://www.gov.uk/government/publications/health-and-safety-advice-for-schools
http://www.legislation.gov.uk/ukpga/1974/37
http://www.legislation.gov.uk/uksi/1992/2051/regulation/3/made
http://www.legislation.gov.uk/uksi/1999/3242/contents/made
http://www.legislation.gov.uk/uksi/2002/2677/contents/made
http://www.legislation.gov.uk/uksi/2013/1471/schedule/1/paragraph/1/made
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The Health and Safety (Display Screen Equipment) Regulations 1992, which require employers 

to carry out digital screen equipment assessments and states users’ entitlement to an eyesight 

test 

The Gas Safety (Installation and Use) Regulations 1998, which require work on gas fittings to be 

carried out by someone on the Gas Safe Register 

The Regulatory Reform (Fire Safety) Order 2005, which requires employers to take general fire 

precautions to ensure the safety of their staff 

The Work at Height Regulations 2005, which requires employers to protect their staff from 

falls from height 

 

This policy complies with our Funding Agreement and Articles of Association. 

 

Statement of Intent 
The Responsible Body is committed to identifying, then eliminating or controlling, any hazards 

encountered in their schools or on school sites.  

The Responsible Body is committed to the Health and Safety of others not employed by the 

Responsible Body, who may be affected by the activities of the school, including pupils, 

volunteers, visitors, central team members, and contractors on site. 

The Chief Executive Officer fully accepts their responsibilities under the “Health & Safety at 

Work Act 1974” to provide the resources to ensure the health, safety and welfare of staff, 

pupils, volunteers, visitors and contractors.  

The Chief Executive Officer will monitor this policy and revise it as necessary, through the 

appropriate committee of the Trust Board.  

 

Consultation 
The Responsible Body will consult directly with employees about the following: 

 The introduction of any measure which may substantially affect their health and safety at 
work;  

 Arrangements for getting competent people to help them comply with health and safety 

laws (a competent person is someone who has the necessary knowledge, skills and 

experience to help an employer meet the requirements of health and safety law);  

 The information you must give your employees on the risks and dangers arising from their 
work, measures to reduce or get rid of these risks and what employees should do if they 

are exposed to a risk;  

 The planning and organisation of health and safety training;  

 The health and safety consequences of introducing new technology. 

 

Linked document 
This document must be read in conjunction with the Health and Safety Manual.  This manual 

includes Risk Assessment, Training, Evacuation.   

 

Monitoring 
This policy will be reviewed annually. 

http://www.legislation.gov.uk/uksi/1992/2792/contents/made
http://www.legislation.gov.uk/uksi/1998/2451/regulation/4/made
http://www.legislation.gov.uk/uksi/2005/1541/part/2/made
http://www.legislation.gov.uk/uksi/2005/735/contents/made
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After every review the policy will be approved by the Board of Trustees.  

 

Approved by the Board of Trustees 

Date: 21st July 2022 

Signed: copy available in central team office 

 

Adopted by the Chief Executive Officer 

Date: 21st July 2022 

Signed: copy available in central team office 
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Roles and Responsibilities 
Board of Trustees 
Within this policy the Responsible Body means the Board of Trustees of the Abingdon Learning 

Trust.   

The Responsible Body has overall and final accountability for Health and Safety and will ensure 

that the level of related training, support, financial and non-financial resources are adequate to 

fulfil the responsible body’s functions in respect of this policy 

They will appoint a Health and Safety Trustee. 

 

Chief Executive Officer (CEO) 
The CEO has responsibility for ensuring the vision of the Responsible Body is enacted within all 

areas of the Trust. 

The CEO will monitor this policy and revise it as necessary, through the appropriate committee 

of the Trust Board.  
The CEO will liaise with the union representatives on a regular basis with regards to Health 

and Safety.  

 

Head Teacher  
Within this policy the Responsible Persons is the Head Teacher. 

They have responsibility and accountability, delegated to them by the Responsible Body, to 

ensure adherence to, and the implementation of this policy and associated plans within their 

school. The Head Teacher is responsible for ensuring the health, safety and welfare of all the 

employees, pupils, visitors and contractors in their school. 

The Head Teacher is responsible for (but is able to delegate to appropriate staff):  

 Ensuring compliance with Health and Safety law and all Health and Safety related matters 

within and affecting their school premises and site(s)  

 Provide relevant information to the appropriate governance committee 

 Ensuring effective communications on Health and Safety matters exist between the school 
and the competent person; 

 Together with school staff, assessing and controlling the risks to persons, from hazards 

within the school, and any of its activities, wherever they are undertaken;  

 Providing equipment and articles for the school that are adequate for their intended use, 

are correctly serviced and properly maintained;  

 All CoSHH and DSEAR assessments have been carried out and are available to staff; and are 
properly used, stored, labelled and disposed of;  

 Maintaining first aid and accident reporting systems that are determined by the Responsible 

Body; 

 Determining and identifying the Health and Safety training need of employees and arranging 
for the delivery of relevant training and ensuring it has been done;  

 Bringing to the attention of the Responsible Body, any matter of Health and Safety that 

cannot be resolved or is of substantial or imminent danger to any person, via the CEO;  

 Notifying all employees, pupils, lettings and contractors of any new hazards and risks, the 
control measures and safe systems of work. 
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 Ensuring all employees know how and where to report an accident, near miss or hazardous 

situation; 

 Ensure there is clear liaison with contractors, or their representative, undertaking work on 
the school site, to ensure the health and safety of any persons engaged or exposed to 

potential hazards; 

 Ensuring arrangements for fire prevention within the school are adequate and that suitable 

arrangements are in place for testing the fire alarm systems, firefighting equipment, 

emergency lighting etc. And that records are systematically and accurately maintained; 

 Ensuring adequate fire drills, and intruder drills are carried out and their results recorded;  

 Reviewing risk assessments for Educational Visits; 

 Ensuring that adequate emergency procedures exist in relation to fire, gas leak, intruder 
etc.;  

 Responsible for ensuring all necessary statutory maintenance and testing is undertaken with 

regards to Health and Safety. 

 

Site Manager/ Department Heads/ SLT  
Within this policy the Responsible Person’s Nominated Person(s) may be the Site Manager/ 

Department Head/ SLT as delegated by the Responsible Person. 

Accepts responsibility and accountability, delegated to them by the Responsible Person, and 

undertakes to ensure adherence to, and the implementation of this policy and associated audits/ 

checklists and plans. 

 

Estates and Facilities Manager (E+FM) 
Within this policy the competent person is the Estates and Facilities Manager with support of 

the Chief Operating Officer (COO).  The E+FM has access to further support from SmartSafe, 

and RPA. The E+FM: 

 Provides the Responsible Body with a regular report on matters affecting Health and Safety 
within the school;  

 Has sufficient training and experience or knowledge and provides guidance, support and 

knowledge to all areas of the Trust 

 Carries out regular monitoring visits at all schools and provides outcomes to the relevant 
Head Teacher, site manager, and H+S governor 

 Ensures external audits are in place where required 

 Ensures internal checks and tests are in place. 
 

All Employees 
All employees are to be familiar with the organisation’s Health and Safety policy and:  

 Ensure that they work in a safe manner and without risking injury to themselves, pupils, 
other staff or visitors;  

 Co-operate with their employer by adhering to the health and safety policy and related 

policies, advice, instructions, protocols and procedures; 

 Report all health and safety concerns to an appropriate person;  
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 Contribute to achievement of, adherence to, and improvement of health and safety 

standards; 

 Complete training as directed by the responsible person; 

 Adhere to the organisation’s associated health and safety policies, e.g. Lone working policy. 

 Develop relevant risk assessments as required.  
 

Governance 
There will be a nominated Health and Safety Trustee (see appendix 1) 

There will be a nominated Health and Safety Governor (see appendix 2) at each school. The 

H+S governor will carry out an annual school site inspection, and a Health and Safety 

inspection. They will liaise with the E+FM.  

 

Pupils and parents/ other visitors 
Pupils and parents are responsible for following the school’s health and safety advice, on-site 

and off-site, and for reporting any health and safety incidents to a member of staff.  

 

Contractors 
Contractors will agree health and safety practices with the Head Teacher, or nominated 

person, before starting work. Before work begins, the contractor will provide evidence that 

they have completed an adequate risk assessment of all their planned work.  
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Appendix 1 Trustee - Health and Safety Lead role 
 

D Delegated to Lead Trustee   R Make Recommendations to Trust Board 

General responsibilities: 

Undertake appropriate training. In order to fully understand the role including, where 

possible and appropriate, joining relevant staff training to keep updated; 

D 

Convene and chair the Trust-wide H+S network group meetings:  including H+S local 

governors, Head Teachers (or their SLT representative for H+S), Secondary Director, 

COO, E+FM and CEO.  

D 

Keep under review the Health and Safety Policy for the Trust D 

Report to the Trust Board, through the Compliance Committee, on H+S risks, the 

effectiveness of H+S arrangements and the progress of improvement plans, including site 

visits 

R 

Annually receive and consider recommendations arising from Trust wide audits; ensure 

appropriate development and improvement plans result from audits; monitor the 

progress of and as a result, make recommendations to the board with regard to H+S 

improvement plans 

R 

Policies and Documents relevant to this role:                                                                 

• Trust Emergency Plan/ Business Continuity Plan 

• Trust Health and Safety Policy  

• Trust Risk Register – premises, equipment and training risks 

Duties: 

Condition and suitability of premises 

Condition and suitability of equipment 

To assist the CEO and executive, and discharge the responsibilities of the trust board on 

matters relating to H+S of the trust’s premises and grounds, security and environment. 

D 

Escalate H+S concerns to the trust board as appropriate. For example, where LABs have 

concerns that require trust intervention. 

R 

Ensure that relevant policies and procedures relating to health and safety, buildings and 

visits are reviewed and amended at Trust level, through the Compliance Committee 

R 

Review the Trust Emergency Management Plan / Business Continuity Plan and report to 

the Board via the Compliance committee. 

D 

Ensure that H+S information and approaches inform and are part of Board decisions R 

Behaviour of employees or others involved  

(pupils, students, visitors, contractors) 

Monitor and evaluate Trust reviews (including engagement and or compliance concerns) 

and assist the CEO in developing and promoting resulting action plans 

D 

Promote training opportunities for trustees in H+S R 

Ensure there are agreed procedures for reporting any concerns including through the 

Whistleblowing Policy 

D 
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Appendix 2 Local Governance - Health and Safety Lead role 
 

D Delegated to Lead Trustee   R Make Recommendations to Trust Board 

General responsibilities: 

Undertake appropriate training. In order to fully understand the role including, where 

possible and appropriate, joining relevant staff training to keep updated 

D 

Attend and contribute to the Trust-wide H+S network group meetings D 

Consider the advice and recommendations and the H+S Policy supplied by the Trust; 

Keep under review the Health and Safety Policy for the School 

D 

Annually receive and consider recommendations arising from school audits; ensure 

appropriate development and improvement plans result from audits; monitor the 

progress of improvement plans and make appropriate recommendations to the LAB  

R 

Report to the LAB on H+S risks, the effectiveness of H+S arrangements and the progress 

of improvement plans, including undertaking site visits. 

R 

The lead governor role falls into three areas of oversight and scrutiny: 

1. Condition and suitability of premises 

2. Condition and suitability of equipment 

3. Behaviour of employees or others involved (pupils, students, visitors, contractors) 

Policies and Documents relevant to this role:                                                                 

• School Accessibility Plan  

• School Emergency Plan/ Business Continuity Plan 

• Premises documents (for example, Asbestos Management Procedures) 

Duties: 

Condition and suitability of premises 

Condition and suitability of equipment 

To assist the Head Teacher and discharge the responsibilities of the Local Academy 

Board (LAB) on matters relating to H+S of the school premises and grounds, security 

and environment. 

D 

To review the security requirements of the setting annually and make recommendations 

to the LAB in line with professional advice. 

R 

Work with the school to develop a long-term plan for improving the facilities and 

premises for staff, pupils and any other visitors or users of the premises for approval by 

the LAB. 

R 

Regularly review the H+S aspects of the school’s Risk Register and report to the LAB. D 

Work with the school to ensure an annual inspection of the premises and grounds is 

carried out and reported; receive reports from staff and agree a statement of priorities 

for maintenance and improvement (with reference to the Asset Management Plan), for 

LAB approval 

R 

Seek assurance that Risk Assessments, including the annual fire risk assessment, are up 
to date, with clear lines of responsibility for procedures and actions. Report to the LAB. 

D 

To ensure that all policies and procedures relating to health and safety, buildings and 

visits are reviewed and amended where appropriate. 

R 

To agree, evaluate and review the schools Accessibility Plan R 
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To ensure that clear Health and Safety checks and Risk Assessment details are outlined 

and complied with, prior to Educational trips and visits.   

D 

Review the School Emergency Management Plan / Business Continuity Plan and report to 

the LAB. 

D 

Behaviour of employees or others involved (pupils, students, visitors, contractors)  

To monitor and evaluate safety outcomes produced regularly by the school (risk 
assessment reports/accident statistics/near misses.)  Report any issues of concern to the 
LAB. 

D 

Review and ensure that the Lettings policy is being implemented effectively and report to 

the LAB 

R 

To receive a report of any issues on Educational trips or visits and ensure staff review 

the Policies in accordance.   

D 

Receive school report/s on staff engagement with H+S procedures, training and culture D 

To ensure that there are agreed procedures for reporting any concerns, including 
through the Whistleblowing Policy, are known to all staff 

D 

 

 

 

 
 

 

 

 

 

 

 

 

 

 


